Terms and Conditions of Appointment

1. Completion of Application
Prospective Examiners must submit a New Examiner Application Form by mail or e-mail.  Refer to www.kycpe.org to retrieve the form.

Applicants will be informed of their status in the program. If a candidate finds, after submitting an application, that he/she would be unable to accept an appointment if offered, he/she should immediately notify Dan Dufresne at 502-695-8973. 
  

2. Code of Ethical Standards
Board members are expected to carry out their duties and responsibilities in the Award Program in accordance with the Board of Examiners Code of Ethical Standards.  Refer to www.kycpe.org for the Code of Ethical Standards.
3. Disclosure of Conflict of Interest
Members of the Board of Examiners shall be individually responsible for preventing conflicts of interest. Prior to participating in evaluations of Award applicants, Board members will be asked to certify that no conflict of interest exists. Examples of conflicts of interest are: major stock holdings or interest in the subject organization or competitor organizations; having the organization as a past, present or likely future client; and other affiliations that could be perceived to influence the Examiner’s actions.
  

4. Term of Appointment
The term of appointment to the Board of Examiners is approximately one year. This period extends for one year after completion of the preparation course.
  

5. Time Commitment
Applicants for the Board of Examiners should give careful consideration to the time commitment required to meet the Award review schedule. The actual commitment will depend on the number of applications reviewed. Although the program seeks to accommodate varying schedules, Examiners must be able to participate in the program's critical review periods detailed in the Award program calendar. A person who is considering applying to become a member of the Board of Examiners should be aware that a significant time commitment will be required to fulfill the commitment, including pre-work, training, individual evaluation, consensus, site visit and feedback report preparation, with a peak workload occurring in October to December. Review of written Award applications may be conducted at the Examiner's work location or home. Business is also conducted via e-mail, mail, and telephone. Travel is occasionally necessary for training and/or site visits. All Examiners are expected to participate in independent review, consensus review, site visit, and final feedback report preparation.

  

6. Preparation Course
Participation by Examiners in a preparation course is required and critical to the Award program's success. The course includes a detailed review of the Criteria for Performance Excellence, scoring system, evaluation process, consensus development, site visit requirements and Code of Ethical Standards. 

Each Examiner must attend one of the two-day preparation classes and must complete a case study evaluation prior to attending class. Please understand that no part of the two-day session may be missed. New examiners are required to attend an orientation session. No special classes can be provided for those who cannot attend one of the scheduled classes.
  

7. Adherence to Award Process
Examiners are expected to meet all requirements associated with a fair and competent evaluation, including use of the Award Criteria and scoring system, adherence to the evaluation process, fulfillment of site visit requirements and avoidance of conflicts of interest. Thorough documentation and written communication are essential parts of the overall review process.
  

8. Assignment of Examiners
The Award program seeks to provide the fairest, most competent evaluation of each application. Accordingly, Examiners are assigned to applications on the basis of their knowledge and experience, consistent with the requirements to avoid conflicts of interest, to apportion the application load equitably and to adhere to agreed-upon schedules.
  

9. Compensation and Reimbursement
Please see the current years application booklet for the examiner actual expense reimbursement policy for the various levels of applicants.  
10. Examiner Training Expense
There is no charge for preparation in the Examiner Training Course provided the Examiner fulfills his/her commitment to the Kentucky Center for Performance Excellence.  Applicants who are selected to the Board of Examiners, but are unable to participate in Examiner training must notify the CENTER three business days prior to their scheduled training course. Failure to notify the CENTER will result in a $25 fee assessed to the Examiner. Applicants who complete Examiner training, but are unable to fulfill their commitment as members of the Board of Examiners will be assessed a fee of $100 (this includes Examiners who are unable to participate in the team’s site visit due to other business priorities). 


 

 

